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                         ALLEN COUNTY COMMUNITY COLLEGE

                               BOARD OF TRUSTEES

                            POLICIES AND PROCEDURES

POSITION DESCRIPTION:  DIRECTOR OF INFORMATION  

 


     TECHNOLOGY (IT)

1.00
GENERAL STATEMENT

1.01
Position Scope

a. The Director of Information Technology is responsible for the implementation, coordination, and management of the computer center and technology at the college.  The director will provide leadership necessary to insure that adequate management data and technology are available for proper administration of business, student services and instructional functions.
b. The director will participate in the formation of general college policies as a member of Standing Institutional Councils, Committees, task forces, and consulting groups.

2.00
SPECIFIC STATEMENTS

2.01
Position Function and Category

a. Reporting Relationship:  President 
b. Length of Contract:  12 months

c. Salary Category:   VI
2.02
Supervision

a. Supervision Received:

· The Director of Information Technology reports directly to the President
b. Supervision Exercised:

· Personnel as assigned and vendor relationships
2.03
Key Areas of Responsibility

a. Assume primary responsibility for the installation, and maintenance of the information technology, computing, and communications systems, and for procedures to provide maximum benefit to users.

b. Lead in the selection of, communication with, and evaluation of vendors that assist with the information technology, computing, and communications systems.



c. Provide consultation and data services in support of users.

d. Conduct periodic training for users and potential users of the systems.
e. In cooperation with the Director of Institutional Research and Reporting, perform activities necessary to provide data for institutional research and reports.

f. Supervise administrative computing system at off-campus locations.

g. Provide for the backup and storage of system data.

h. Maintain expertise to administer and improve the Information Technology systems.

i. Assume responsibility for the cybersecurity of all systems and data.
j. Assume responsibility for the security of the Information Technology and other systems equipment.
k. Prepare budget recommendations for the Information Technology Department and administer the approved budget.

l. Maintain inventory of Information Technology equipment and supplies and approve acquisitions and usage.

m. Assume a leadership role in the development and use of technology for delivery of administrative, student, and instructional services.

n. Perform other duties as assigned by the President.
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.



